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Chart Buttons 

Chart buttons are used to organize the electronic chart. They take the place 
of tabs or folders in a traditional paper chart and group similar documents 
together.  

For example, a practice can have a chart button called Consults. Under this 
chart button, documents such as Consult Urology, Consult Cardiology, 
Consult Orthopedic would be organized together.   

A document can also be assigned to multiple chart buttons. For example, 
Consult Cardiology can be assigned to the Consults button and a Cardiology 
button.  

medent has created four chart buttons—PFSH, Progress Notes, 
Correspondence, and Patient Education—but allows up to 200 chart buttons. 
Multi-specialty practices can share chart buttons.  

 

Create Chart Buttons 

• Medical Records > Medical Records Setup > Chart Preferences > 
Document Chart Buttons  

• Click New. 

 

• Name: Enter the button name to display in the chart. (e.g. Consults) 
• Abbreviation: Enter a 5-character abbreviation. (e.g. CON) 
• Display Button: Check to display the button on the document summary 

screen. Note: Only 5 buttons can be displayed. 
• Display Thumbnail: Check to display thumbnail of the button’s image. 
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• Alt Tooltip: Enter a tooltip up to 65 characters. This overrides the name. 
• LOINC: Click to select a LOINC code for any document attached to this 

chart button. The document will use this LOINC Code unless it already 
has one attached at the master level. 

• Share with Community Chart: Check to allow documents to be shared 
via Community Chart. 

 

• Share Documents Dated After: If a chart button is set to Share with 
Community Chart, this field can be used to only disclose closed 
documents that have a Document Date (from the Route Screen) dated 
after what is in this field. 

 

Assign Chart Buttons to Documents / Documents to Chart Buttons 

There are two ways to link documents to chart buttons:  

a. Medical Records > Medical Records Setup > Chart Preferences > Assign 
Chart Buttons to Documents 

b. Medical Records > Medical Records Setup > Chart Preferences > Assign 
Documents to Chart Buttons 

 

 

 

 

Note: Community Chart will be set up as needed to share data with other 
organizations.  Users must have security access to set up what chart 
buttons can be shared via Community Chart.  Live sharing cannot be 
enabled by medent Support; it can only be turned off by medent Support. 
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Both options follow the same steps: 

• Start typing to search for a document or chart button. Locate the one 
you want to use and click on it.  

• Select chart button(s) or document(s) to assign it to. 
• Click OK to save. 

 

 
 

• Log: Click to view the log for the setup. 
• Print: Click to print a list of the assigned chart buttons. 
• Done: Click to save and return to preferences. 
• Clear: Click to clear any search parameters. 

Security and Chart Buttons 

If a user does not have security clearance to a specific chart button, 
document codes assigned to that chart button cannot be changed. 

If a user has access to medent imaging, a document can be assigned to a 
chart button but the user will be unable to edit or change the routing of the 
document once it has been created. 

If a document was assigned to multiple chart buttons and the user has 
security clearance to a chart button, the document will be viewable. 

 

Resources 

medent manual:  

https://www.medent.com/htmlmanual/html/v237/documentchartbuttonscp.htm  

https://www.medent.com/htmlmanual/html/v237/assignchartbuttonstodocumentscp.html  

Note: Changes will not go into effect until the user exits medent and starts 
a new session.  

https://www.medent.com/htmlmanual/html/v237/documentchartbuttonscp.html
https://www.medent.com/htmlmanual/html/v230/documentchartbuttonscp.html
https://www.medent.com/htmlmanual/html/v237/assignchartbuttonstodocumentscp.html
https://www.medent.com/htmlmanual/html/v230/assignchartbuttonstodocumentscp.html

